
OFFICE OF THE DISTRICT ATTORNEY 
MONROE COUNTY 

STROUDSBURG, PENNNSYLVANIA 
(570) 517-3052 

 
 

POSITION: 
ASSISTANT DISTRICT ATTORNEY 

  
 
About the office: 
Our mission is to seek justice in the enforcement of the laws of the Commonwealth of Pennsylvania, to work closely with 
local, state, and federal law enforcement agencies in preventing and controlling crime, seeking just punishment for 
those guilty of unlawful behavior, and to ensure the fair and impartial administration of justice.  We strive to build a 
stronger office through recruitment efforts and to maintain the highest standards of professional and ethical 
requirements.   
 
Job Description: 
The Office of the District Attorney of Monroe County is currently accepting applications for the position of Assistant 
District Attorney.   
 
Employment in the District Attorney’s Office is a unique and challenging experience for a highly motivated attorney;  an 
opportunity to work on some of the most significant and important cases which can include major felonies, homicides, 
rapes, robberies, kidnappings, and drug overdose prosecutions. 
 
The office is seeking applications from experienced litigators preferably with trial experience in criminal cases.  
Responsibilities will increase and assignments will be more complex as training and experience progresses.   
 
Type of Position: 
This is a full time position to begin on or about August 1, 2020 with hiring subject to a six month probationary period.   
 
An Assistant District Attorney serves as the prosecuting attorney in court trials and conducts jury selections, makes 
opening statements, conducts direct and cross examinations of witnesses, and delivers closing statements.   The 
Assistant District Attorney prepares and files in court criminal charges against offenders, litigates hearings for 
arraignment, bail, parole, probation, and sentencing.  The Assistant District Attorney also presents oral arguments in 
appellate court and represents the Commonwealth in handling juvenile court cases through all stages of legal 
proceedings from detention to adjudication.  An Assistant District Attorney interviews victims, witnesses, law 
enforcement officers, detectives, and others in researching and preparing assigned cases.  The Assistant District 
Attorney reads and analyzes discovery materials in preparing for cases including police incident reports, investigative 
reports, expert reports, criminal histories, driving histories, medical reports, and related materials. The Assistant District 
Attorney reviews and approves search warrants and various applicable felony criminal complaints.  The Assistant District 
Attorney prepares legal briefs and correspondence, memoranda, subpoenas, pleadings, motions, and petitions.  The 
Assistant District Attorney negotiates plea agreements with defendants or their counsel and prepares and submits 
sentencing memoranda and other communications to the District Attorney.   
 
The Assistant District Attorney is also assigned after hours, on-call duty on a rotating basis and expected to keep current 
and organized with all cases and other assignments.  
 



Required Qualifications: 

A Juris Doctorate Degree (JD) is required; supplemented by six months of experience or training; or any equivalent 
combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this 
job.   
 
The applicant must possess and maintain a valid Pennsylvania driver’s license.   
 
The applicant must be a member in good standing with the Pennsylvania Bar.   
 
Preferred Qualifications: 
The office is seeking applications from experienced litigators with a preference for those who possess two to five years’ 
experience.   
 
Applicants must demonstrate a quick analytical ability and facility to accurately and precisely articulate the critical issues 
in a case.  Applicants must demonstrate superior oral and writing skills and well as strong research and interpersonal 
skills and good judgment.  Applicants must possess excellent communications and court room skills and exhibit the 
ability to work in a supportive professional manner with other attorneys, support staff, and agencies.  Applicants must 
have demonstrated capacity to function with minimal guidance in a highly demanding environment while balancing a 
high case load. 
 
Salary: 
The starting annual salary for Assistant District Attorney is $54,564.   
 
Annual salary increases are in accordance with the existing collective bargaining agreement.  For example after two 
years the salary is $61,804. 
 
Application Process: 
Interested applicants should submit a resume along with references via email to employment@monroecountyda.com.   
 
After the screening of all applications a formal job interview may be scheduled to be followed by an in depth assessment 
of relevant skills, knowledge, and aptitude. 


